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Job Application Form
You should attempt to answer all relevant questions as fully as possible.

A Curriculum Vitae will not be accepted as part of, or instead of, this application form.

You should read the accompanying job guidelines and consider carefully whether your knowledge, skills and abilities match what we are looking for.

You will be required to demonstrate each aspect by some reference to your academic, professional, voluntary or personal life.

We expect all our staff to adopt PEEK’s Vision & Values and a commitment to Equal Opportunities.

Personal Details

Post Applied for:

Full Name:

Address:

Post Code:

Email address:

Home Telephone Number: 

Mobile Telephone Number:

Full Current Driving License: 
YES/NO

Is it clear of offences: 

YES/NO      If NO please give details:
Education and Training
Secondary School:
Please list relevant qualifications gained starting with the most recent
From

To 

Subject Class



Grade Qualification Obtained

Further/Higher Education:
Please list relevant qualifications gained starting with the most recent
From

To 

Subject Class



Grade Qualification Obtained

Other Training:
Please list other training relevant to this post
From

To 

Subject Class



Grade Qualification Obtained

Employment Record
Present/Most Recent Employment

Employers Name:

Type of Business:

Address:

Post Code:

Job Title:

Employed from:

to:



Salary:

Please give a brief job description of your present/most recent employment
Positive experiences in current role in the last 12 months:
Challenging experiences in current role n the last 12 months:

Please give reasons for seeking new employment:
Previous Employment and Experience History

Please give details of previous paid or unpaid work or any other relevant experience which you would 

like to mention starting with the most recent. This section should be used to tell us about relevant previous experience, whether from employment, voluntary work, studying, etc
Employer:

Job Title:

Employed from:

to:

Duties:

Salary: 
Reasons for Leaving:
Employer:

Job Title:

Employed from:

to:

Duties:

Salary: 

Reasons for Leaving:

Employer:

Job Title:

Employed from:

to:

Duties:

Salary: 

Reasons for Leaving:

Convictions Rehabilitation of Offenders Act 1974

Convictions which are ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974 (as amended) need not be disclosed.  All posts within PEEK require a Disclosure check. Recruitment for posts which involve regulated work with children and/or vulnerable adults will be subject to a successful application to the Protecting Vulnerable Groups Scheme.  This Disclosure service will not be used by PEEK to identify and disqualify all applicants with criminal records; this will depend on the nature and background of the offence(s).
If your answer is yes; please give details of date(s) of offence(s) and sentence(s) passed:

Please note: This information will be confirmed with the Criminal Records Bureau or Disclosure 

Scotland.
Asylum and Immigration Act 1996

The Asylum and Immigration Act 1996 makes it an offence to employ anyone who is not entitled to live or work in the EU.  All applicants selected for interview will be required to provide evidence that they are entitled to live and work in the EU.  Appropriate documentation may include the original of your current passport, or birth/marriage certificate and National Insurance Number.

Do you have the right to work and live in the EU?    Yes or No

Assistance for people with Disabilities

PEEK is committed to being an equal opportunities employer and do not discriminate in any way.

If you consider yourself to have a disability, are there any arrangements that we can make to assist/adapt for you, if you are called to interview or if successfully employed.

Please give details below.

Safeguarding – Child Protection and vulnerable adults
As part of the recruitment and selection process PEEK undertakes the relevant Police Checks (PVG, Scotland) and references for all those who come into contact with the children and young people we support. PEEK is committed to safeguarding and promoting the welfare of all youngster’s we support and expects all staff and volunteers to share this commitment.
If you are currently a member of the PVG scheme, please supply your membership no. and date of registration.  ____________________


________________________

Work & Interests

Please give details of any work (paid or voluntary) undertaken which is of relevance to this post, including names and agencies worked for, as well as the nature and timescales of your involvement. 
In addition please give details of any personal interests and memberships of organisations which may 

be relevant to the post. Please feel free to attach an additional sheet if you require (not a CV).
References & Availability:
Please supply details of two referees.  These should not include relatives or purely personal friends. If you are in current employment, one reference must be from your current employer. If you aren’t in employment, please give details of your most recent employer. 
 When are you available to take up a new appointment:
Reference 1
Occupation/Job Title:

Name:

Address:

Post Code:

Tel No:

Email:
Can be contacted prior to interview? YES/NO
Reference 2
Occupation/Job Title: 

Name: 

Address: 

Post Code: 

Tel No: 
Email:
Can be contact prior to interview? YES/NO
Reasons for Applying for this Post

In your own words, please outline how you meet the requirements for this post and reasons why you have applied for the post. Your reasons should take into account the person specification.
What makes you the best applicant for the job?
Potential Conflicts of Interest/Relations
Do you have any business commitment which makes demands upon your time, or which has the 

potential to represent a conflict of interests with the job you are applying for? 

YES/NO

If YES please give detail:

Are you related in any way to a Board member or staff member of PEEK?

YES/NO

If YES please give details:
Declaration

I declare that the information contained in this form is true and accurate.  I understand if it is subsequently discovered any statement is false or misleading, my employment may be terminated without notice.
Signed: 
Dated:

Please email your application to recruitment@peekproject.co.uk or post to:
PEEK (Possibilities for Each and Every Kid)
Crownpoint Sports Complex
183 Crownpoint Road

Glasgow

G40 2AL
For more information please call 0141 554 3068 
Data Protection

Information given in this application will be held and processed for PEEK’s recruitment purposes.  

Applicant personal details are held electronically in locked folders and PEEK’s recruitment email account.  Access to this information is restricted to the recruiting panel, HR and Administrative staff and any person called upon to advise the panel during or in consequence of that recruitment process.(for example lawyers or HR advisors).  Paper copies are held in locked filing cabinets.

If your application for employment is successful, personal data gathered during the recruitment process will be transferred to your personnel file and retained during your employment. The periods for which your data will be held will be provided to you in a new privacy notice.

For those applicants who are unsuccessful, paper application forms will be shredded and electronic copies deleted 6 months after the appointment is made.  This is to allow time for unsuccessful candidates to contest the decision made by the interview panel in a legal claim and to receive feedback on their application or interview.

For Office Use Only

Date Received:

Interview? Y/N

Date of Interview:

Time of Interview:

Place of Interview:

Invitation Sent on:

Notes from Interview:

	


Position Given: Y/N

Notification Sent on:

PEEK Office, Crownpoint Sports Complex, 183 Crownpoint Road, Glasgow, G40 2AL 
0141 554 3068   Email: recruitment@peekproject.co.uk
Web: www.peekproject.org.uk, www.facebook.com/thepeekproject
Scottish Charity No SC030814 Company No 273704
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