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	Position:
	Young Volunteers Support Worker  

	Hours:

	18 hrs per week

Evening & weekend work will be required

	Salary:
	£9828.00

	Responsible to:
	Thrive Programme Manager 


	CORE FUNCTION:

	Listen to the voices of young volunteers and provide support to further their personal and professional development including the completion of accredited awards. 



	DUTIES:

	Delivery

	1. Support vulnerable young people to volunteer within local communities across Glasgow 

· Support the recruitment and training of young volunteers 14-25yrs

· Co-ordinate volunteer timetables and communicate this to both volunteers and Team PEEK

· Provide on-site tailored support for young people to volunteer 

· Implement youth consultation plans to ensure young people’s views are heard 

· Regularly communicate with young volunteers via social media platforms 

2. Support young people to set goals, create pathways and identify additional opportunities for young volunteers personal and professional development 

· Conduct informal check ins and formal Support and Supervisions with young volunteers  

· Assist to plan and deliver 1:1 and group work sessions e.g. Monthly Mingles

· Liaise with staff and partner organisations including schools to create support plans as appropriate for young volunteers 

3. Support young people to share their learning with other young people/TeamPEEK/Partners and celebrate success. This will include:

· Organise and lead on social events and outings including residential stays for young volunteers 

· Support young volunteers to organise small fundraising opportunities

· Support young people to achieve accreditation i.e. Youth Achievement Award
· Support Thrive Celebration and Awards Evening delivery 

· Contribute to joint working and partnership working ensuring positive relationships with all concerned.

4. Ensure that safety procedures are followed conforming to the organisations policies including Child Protection and Health & Safety policies

· Complete any appropriate reports e.g. accident / incident forms or child protection forms

· Undertake any risk assessments – volunteering/ events/residentials  

5. Work with the Thrive Programme Manager and Office Manager to produce marketing material including volunteer recruitment flyers, etc. as required. 


	Monitoring and Evaluation 

	1. Monitor young volunteer recruitment and awards targets and evaluate progress responding to the changing environment and needs of the young people.
· Keep accurate records including volunteer hours, volunteers contact forms, training diaries, progress records and award registration forms.
· Positively contribute to publicising the successes and learning of the Young Volunteers and Emerging Leaders using a number of digital platforms including social media.
2. Communicate regularly with the Thrive Programme Coordinator to update on progress 
· Work towards agreed operational work plans and review results on a quarterly basis to ensure the achievement of targets and outcomes.

· Attend and contribute to regular team meetings.
· Contribute to the presentation of six monthly review & quarterly operational reports and funder reports.


	Other


	1. Participate in appraisal and supervision, attend internal team meetings, including those of the Whole Team as requested and attend any training identified as relevant.

2. Ensure that confidentiality is maintained at all times working within the policies of the organisation.
3. To ensure an active social media presence of PEEK and the Thrive Programme including managing your own professional Twitter account.
4. Contribute to any fundraising efforts within PEEK. 

5. Carry out any duties as may be reasonably requested by the Thrive Programme Manager and CEO.
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